1) Policies of the institution
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Admission Policy:

Admission policy at Matoshree Vimalabai Deshmukh Mahavidyalaya, Amravati
is one of equal opportunity to all. Students from Amravati as well as students
from rural area are welcome, irrespective of caste, creed or religion. However
the notification of the University and G. R. Of Government of Maharashtra is
followed. So, there is reservation of seats based on SC/ST/OBC/VI/NT/SBC
Category. Therefore, students of ST/SC/OBC /VIJ/NT/SBC are also welcome
and no distinction is made based on their caste.

The college follow the Society’s Vision : To use education as a tool of social
transformation and to spread it amongst that section of the populace
deprived of it during the preceding centuries and to equip them to
participate in the nation building activity with a view to promote their
individual, social and national growth.

And college remembered to march towards to approach of college vision :
Education to the poor and deprived students for acquisition of knowledge
towards excellence in every walk of life.

Admission of students is based on aggregate marks in the qualifying
examination or its equivalent examination.

For all the courses offered students come from any of the four faculties, namely
Arts, Science (unaided), Commerce (unaided), and Home science.

For the Science departments minimum 50% of aggregate of marks in 12 Std
qualifying examination are required.

If the intake ratio is greater, then the admission will be given on the merit basis.
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All applications for admissions to any undergraduate course should be
submitted by the date notified by the Sant Gadgebaba Amravati University,
Amravati. Late applications are accepted with late fee fine as per the university
norms.

Admissions can be considered granted only when the fees for the academic year
are paid, an official receipt has been issued and the name of the candidate
appears on the relevant rolls. Payment in part can be considered by
administrative office with the prior permission of the principal with request
letter.

All admissions, in undergraduates are valid only for a year and therefore to be
renewed for each subsequent year of study.

e A student will not be able to be re-admitted to the college if he/she:

1) Has not successfully passed in all the examinations before desiring to enter
the third year.

2) Has serious complaints of indiscipline against him/her in the previous year.

3) Admissions for the first year: undergraduates begin as soon as the 12" std
results are declared.

At the time of admission the candidate has to provide the following documents-
1) 12" std mark sheet

2) Transfer Certificate (T. C.)

3) Documentary evidence if belonging to a special category

3) Passing mark certificate of equivalent examination with documentary
evidence.

4) Migration certificate required for the students of other examination Boards.
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E-Governance Policy

E-Governance Policy:

OBJECTIVE:
Implementation of E-governance in various functioning of the institution
Achieving efficiency in college functioning
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Promoting transparency and accountability
Achieving paperless administration of the institution
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Facilitating online internal and external communication between various
entities of the institution

Providing easy access to information

Making the institution visible globally

e POLICY:

v

v

In order to provide simpler and efficient system of governance within the
institution, it is decided to adopt and implement e-governance in maximum
activities of our functioning.

» The institution has already started with e-governance in aspects of
functioning like —
1) Library
2) Accounts
3) Admission

DR. S. D. THAKARE

Coordinator, LQ.AC.
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4) Administration
5) Examination.
e E-GOVERNANCE IN FOLLOWING AREAS:

For convenience purposes, the policy is divided into various areas of operation.
These areas of operation are illustrative and the institute reserves the right to
implement e-governance even in the areas not enlisted herewith.

1. WEBSITE:

The website acts as a mirror of the college activities and information about all
activities are made easily available to the outsiders. For this purpose, website
committee has been design by the Principal. Existing staff and persons have been
identified to undertake the responsibility of website administration and updating
the website at the college level.

2. STUDENT ADMISSION:

The College has decided to process the admissions in online mode. This will cover
admissions to all graduate courses. The Principal is given the authority to take
appropriate decisions and identify the persons responsible for implementation of
this aspect of the policy.

3. ACCOUNTS:

For ease of maintaining accounts, the Institute can use ERP software. Appropriate
security measures should be taken for maintaining confidentiality of the
transactions. Training to the existing staff and updating of the existing software’s
must be done on timely basis.

4. LIBRARY:

We have the privilege of having well stocked Library. To continue with this
legacy, we have more e-learning resources for the benefit of the teachers and
students such as e-Books and e-journal. Library is presently using a e-granthalay
software for its internal working, so as to utilize the library resources effectively.
Similarly, newer e-learning resources like NDLS and NLIST develop by
INFLIBNET for e-books and e-journals subscription. The Library is fully
automated with e — granthalay software for data feeding, bar coding.



Recommendations of the teachers also needed to be taken into account while
subscribing to these resources.

5. ADMINISTRATION:

To provide a hassle free, convenient and cheap process, maximum of the
administration of the Institute should be handled with ICT based technology.
Facilities should be provide by e-copy of salary certificates, internal
communication between the employees using e-mail, bonafide documents,
experience certificates etc. Students also must be able to obtain maximum number

of services like transfer certificates, bonafide certificates, checking attendance etc.
in online mode.

6. LEARNING MANAGEMENT SYSTEM (LMS):

Our college utilize a dedicated learning management system whenever needed. The
learning management system (LMS) is a software application for documentation,
tracking, reporting, and delivery of educational courses, or learning and
development programs. At the moment it is being utilized virtual classrooms and
even be utilized for attendance.

7. EXAMINATION:

It is now very imperative to handle examination in online manner. Filling of
examination forms, revaluation forms, photocopy forms, obtaining hall tickets,
receiving of examination papers, uploading of marks, etc. everything has to be
done in online manner. Utmost secrecy and confidentiality needs to be maintained
while handling examinations and work needs to be done utmost care and caution.
College Examination incharge needs to supervise the entire process of examination
under the guidance of the Principal of the college.
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POLICY ON THE CODE OF CONDUCT FOR TEACHERS AND

STUDENTS:

4-CODE OF CONDUCT FOR TEACHERS:

The Code of Conduct as enacted in the statutes of Sant Gadge baba Amravati
University, Amravati are applicable to the faculty members of Matoshree
Vimalabai Deshmukh Mahavidyalaya, Amravati. Details of the same are as
follows-

Extract from: Sant Gadge baba Amravati University, Amravati ordinance
applicable to the College

1) A teacher shall carry out the legitimate academic and administrative decisions
taken by the authorities of the college/University pertaining to his/her sphere of
responsibility/duties.

2) A teacher shall not discriminate against a student on political grounds for
reasons of race, religion, caste, language or sex or for other reason of an arbitrary
or personal nature and shall not incite students/teachers against other students or
other teachers, colleagues or administration/Governing body of the college.
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3) A teacher shall not remain absent from duty without proper sanction of leave in
case of emergency.

4) A teacher shall desist/refrain from indulging in unscientific publication which
would prove to be detrimental to the reputation and the progress of the
college/University.

5) A teacher shall not conduct individually or participate in conducting jointly with
others coaching classes directly or indirectly. He/she shall not give any private
tuition.

6) A teacher shall perform histher academic duties and work related to
examinations as assigned. No remuneration shall be payable to the teachers for
internal assessment/home examinations conducted by the college.

7) A teacher shall have freedom of thought and expressions. He/she shall not
misuse the facilities or forum of the college/University.

8) A teacher shall not make use of the resources and/or facilities of the
Department/College/University/ Governing Body for personal, commercial,
political or religious purposes.

9) A teacher shall not be partial in assessment of a student or deliberately over
mark, under mark or victimize a student on any grounds.

10) A teacher shall not indulge in or resort to directly or indirectly any malpractice
or unfair means in teaching/examination / administration.

Besides the above, the faculty members and non-teaching staff are also required to
adhere to -

1) Ban on Private Tuitions:

Members of the faculty shall not engage in the conduct of coaching classes either
individually or in groups.

2) Ban on Smoking and Consumption of Alcoholic Drinks:

Smoking and consumption of alcoholic drinks within the campus are prohibited.
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4+ CODE OF CONDUCT FOR STUDENTS:
General Rules for students:

1) All students shall be responsible to the Principal, faculty members and other
designated persons for their conduct.

2) No student shall use unbecoming language or indulge in insubordination or
violent behaviour.

3) No student shall possess, use or circulate pornographic material in any form.
4) No student shall cause damage of any kind whatsoever to college property.
5) No students shall resort to ragging at the college campus.

6) Students should endeavor to maintain the high standards of the institution
through their good manners, behaviour and dress

7) Students have to be punctual for lectures and practicals. They may not be
permitted into the classroom or laboratory if they are late for the class

8) Attendance for classes, practicals and tests is compulsory. Every student should
have at least 75% attendance in each subject/practical in order to appear for the
Sant Gadge baba Amravati University, Amravati exam at the end of each
semester. Absence from lectures, practicals and tests must be justified in writing to
the satisfaction of the principal. In case of illness, medical certificate should be
submitted; otherwise the student shall not be allowed to appear for the
examinations

9) No student may leave the college premises during class hours without
permission from the Principal.

10) All Students are expected to follow dates indicated on the notice board in
respect to the submission of examination forms, fees, collection of mark sheets,
and submission of laboratory journals, projects and applications for personal
verification of marks and other announcements. Omission to take note of such
announcements shall not be a valid excuse for non-compliance thereof.






